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SECTION 1

SUPPORT GROUPS

1.0 DEFINITION: a group of homeschooling parents that meet regularly for the purpose of sharing ideas, information and support.

1.1 MIMIMUM REQUIREMENTS:

1.1.1 SUPPORT GROUPS

1.1.1.1 Support groups wishing to belong to MHEA shall complete a trial period of twelve calendar months following the submission of the application for membership.

1.1.1.2 Applicant support groups must have a membership of at least ten active MHEA member families.

1.1.1.3 Support groups (other than church-sponsored) shall maintain an open membership policy.

1.1.1.4 Support groups should hold at least 5 parent meetings per school year.

1.1.1.5 Support groups should plan to hold some field trips/children activities per school year.

1.1.1.6 Support groups must submit basic information about their group to the current MHEA newsletter editor by the required deadline each month.

1.1.1.7 Support groups should maintain a phone chain.   Support group leaders should be willing to initiate the phone chain when called upon to do so.

1.1.1.8 Support groups are required to submit a purpose statement of their group annually.

1.1.1.9 Support groups must be willing to perform the following for MHEA:

1.1.1.9.1 One conference function per year

1.1.1.9.2 One area wide activity per year

1.1.2 CHURCH – SPONSORED SUPPORT GROUPS

1.1.2.1 Shall meet all requirements for support groups listed above.

1.1.2.2 Shall be approved by host church as a function of that church for home school support.

1.1.2.3 May have an open or closed membership.

SECTION 2

TEEN GROUPS

2.0
DEFINITION: A group of homeschooling parents of teens who meet regularly for the purpose of sharing ideas, information and support as well as meeting regularly for field trips and other activities for the edification of teens.  This group is considered a support group.


2.1
MINIMUM SUGGESTED REQUIREMENTS



2.1.1
Should plan to hold a least 5 parents meetings per school year.



2.1.2
Should plan to hold some field trips/teen activities per school year.



2.1.3
Should plan to sponsor service projects each year.



2.1.4
Should plan to serve MHEA by performing a service project at an annual conference.



2.1.5
Should participate in our homeschool newsletter the MHEA News & Views by submitting information on the support groups activities each month and by encouraging submission from students for the “kids Corner.”



2.1.6
Should maintain a phone chain.  Support group leaders should be willing to initiate the phone chain when called upon to do so.


2.2
TEEN SPECIAL EVENTS



2.2.1
Overnight trips 




Itinerary shall be pre-approved by the administrative board.  




Fund raisers shall be conducted in accordance with Section 4.




All funds shall be handled in accordance with Section 5.




Trips should be a learning experience.



2.2.2
Field trips exceeding more than $200.00 in cost. (Total of all participants)




All funds shall be handled in accordance with Section 5.




Itinerary shall be pre-approved by the Administrative Board.



2.2.3
School pictures




Two sources for school pictures should be reviewed each year.




Proposals shall be submitted to the Administrative Board for approval.



2.2.4
Yearbook




A minimum of three sources should be considered.

Contracts shall be submitted to the administrative board for approval along with a recommendation from the yearbook staff.




All funds shall be handled in accordance with Section 5.



2.2.5
Teen banquet




Semiformal dinner honoring graduating seniors.

Teens and adult members of their family, extended family and their invited guests should be encouraged to attend.




All activities should be approved by the Administrative Board.




All funds shall be handled in accordance with Section 5.



2.2.6
Graduation




Any fund raisers shall be conducted in accordance with Section 4.




All funds shall be handled in accordance with Section 5.




Seniors, their families and friends should be encouraged to attend.

All activities and expenses shall be pre-approved by the Administrative Board.

SECTION 3

ACTIVITY GROUPS

3.0
DEFINITION: This designation belongs to all MHEA youth organizations of the following types:

Sports group, drama teams, science clubs, photography club, computer club, foreign language clubs, sewing and craft groups, bands, orchestra groups, choir groups, glee clubs, automotive clubs, any hobby clubs or any similar type of clubs or organizations listed herein.  This listing should not be construed to be a complete listing but merely a sampling.  These youth organizations are not considered support groups.


3.1
LEADERSHIP: These types of groups shall have a minimum of two adult leaders.


3.2
Leadership in this capacity does not qualify for a position on any MHEA board.


3.3
Leadership and activities are subject to review by the Administrative Board.

SECTION 4

FUND-RAISERS

4.0
DEFINITION: Any event or activity that’s purpose is to raise funds for service projects, field trips, overnight trips, teen banquet or other similar type activities.


4.1
RECORD KEEPING: The leader of the fund raising activities shall maintain complete records of all transactions including the following:



4.1.1
Shall maintain copies of receipts for all expenses.



4.1.2
Shall maintain records of monies turned in.  This shall include the amounts turned in by each participants.



4.1.3
Shall issue receipts to participants for monies turned in.



4.1.4
Shall submit a copy of all records to the MHEA treasurer.


4.2
FUND RAISING EVENTS: All events shall be approved by the Administrative Board prior to commencement of the event.



4.2.1
Events should be selected that will return a minimum of 50% of the proceeds.



4.2.2
Events considered to potentially result in a loss shall not be approved.

SECTION 5

REPORTING OF FUNDS

5.0
NECESSITY: MHEA is a 501C3 organization and as such must abide by IRS regulations to maintain our tax exempt status.  Therefore, all monies shall be handled in the following manner:


5.1
METHOD OF ACCOUNTING: MHEA shall use a “cash” type accounting system.



5.1.1
Books shall be kept.



5.1.2
Books shall be maintained on a regular basis.



5.1.3
Quarterly reports shall be submitted to the Administrative Board.


5.2
DONATIONS: All donations shall include the following:



5.2.1
Name and address of the person who sent in the donation.



5.2.2
Amount of donation.



5.2.3
A receipt will be issued as required or requested.


5.3
FUND RAISERS: In addition the requirements stated in Section 4, the person in charge of each fund raiser shall comply with the following:



5.3.1
All cash shall be counted and documented by two persons prior to being turned in.



5.3.2
All monies raised shall be turned in to the Treasurer.



5.3.3
Treasurer shall issue receipt for all monies turned in.


5.4
CHECKS: All checks written in excess of five hundred dollars shall require two signatures.



5.4.1
A minimum of three members of the Administrative Board shall be listed on MHEA’s checking account as signers.



5.4.2
Bank signature cards shall be kept up to date at all times.


5.5
DEPOSITS: The Treasurer or his designee shall deposit all monies into the MHEA checking account in a timely manner.

SECTION 6

DISCIPLINE OF ADULT MHEA MEMBERS

6.0
PURPOSE: The purpose of this section is to establish guidelines under which the Administrative Board may discipline an adult member that has acted improperly at an event, is misrepresenting MHEA and its boards, who has handled MHEA funds improperly or who is engaged in spreading gossip and/or misinformation about MHEA or its members.


6.1
FIRST ACTION: It is suggested that two Administrative Board members meet with the member in question, discuss the charges that have been brought against them, ask them to immediately cease their infraction, and ask them to apologize to the offended party or parties or make necessary restitution on monitory infractions.


6.2
SECOND ACTION: In the event that the first action fails to resolve the incident the Administrative Board should then suspend the membership of the person in question for a periods of one six months. Membership dues shall not be refunded.


6.3
OTHER REMEDIES: The Administrative Board may at its discretion seek other remedies as long as those remedies are handled in a manner consistent with teachings of the Holy Bible.


6.4
RESTORATION OF MEMBERSHIP: After the prohibition period has been completed new application for membership may be submitted.  Submitted along with the membership application shall be evidence that restitution and/or a formal apology has been made to all offended parties.  Membership shall not be renewed until such time that the Administrative Board believes that there has been sincere repentance.

SECTION 7

DISCIPLINE OF STUDENT REPRESENTING MHEA

7.0
PURPOSE: The purpose of this section is to establish guidelines under which the Administrative Board may discipline a child that is not behaving properly at an event in which the child is representing MHEA.


7.1
REPRESENTATION in any of the following types of activities and events.  This list should not be misconstrued as a complete concise listing but merely a sampling.



7.1.1
Academic events such as spelling bees, geography bees and Math Olympics.



7.1.2
Sports events such as games and training camps.



7.1.3
Artistic events such as art contests, recitals and ballet.



7.1.4
Local, state or national fairs



7.1.5
Competitions such as Odyssey of the Mind.



7.1.6
All other events where a child is representing MHEA on a local, state, national or international basis.


7.2
MISCONDUCT shall be deemed to include, but is not limited to the following:



7.2.1
Inappropriate language or gestures.



7.2.2
Disregard of the authority of officials, coaches, judges or chaperons.



7.2.3
Disrespect toward teammates or other participants.



7.2.4
Inappropriate attitude or actions.


7.3
DISCIPLINE:   At the Administrative Boards discretion any or all of the following may be done:



7.3.1
Removal from the event or activity



7.3.2
Require formal written apologies to the appropriate people involved.



7.3.3
Removal from the activity the student was involved in for the remainder of the school year.



7.3.4
Not allow the student to participate in any MHEA activities for the remainder to the school year.



7.3.5
Not allow the student to participate in subsequent year (s) in the activity in which the inappropriate action occurred.



7.3.6
In the event the inappropriate activity occurs at the end of the school term, discipline may be administered for the following school term.

SECTION 8

FIELD TRIPS

8.0
ADVISEMENT:  We have to remember as homeschoolers that we are still a minority to the population as a whole and, therefore, will be watched closely and scrutinized especially when out in groups.  We always want to leave a good impression and pave the way for greater freedoms for all home educating.  Field trips should be fun for all, educational, and a testimony of good for those watching.   The following are guidelines that should be used by all support groups.


8.1
PREPARATION

Prepare ahead for the field trip.  Discuss with children things to observe, questions to ask, how to dress, appropriate behavior, etc.


8.2
RESERVATIONS

Make your reservation on time with the appropriate person and turn in any money involved ahead of time.  Don’t wait to pay on the day of the field trip.  Do not, under any circumstances, show up for a field trip without a reservation!


8.3
CANCELLATIONS

If you make a reservation and then discover that you cannot make the field trip, call the contact person immediately.  Often there is a waiting list of families wanting to participate, or a minimum number of people needed to form a group.  If you cancel after the reservation cut-off date, you should still expect to pay any fees involved for the trip.


8.4
PUNCTUALITY



Be at least 10 minutes early for every field trip.


8.5
APPEARANCE

Each person participating in the field trip should wear a name tag (including adults).



Dress should be at least as nice as would be worn to school.


8.6
AGE APPROPRIATENESS

Only bring children who are the appropriate age for the field trip.  For instance, if the outing is specified for K-6, don’t show up with a baby or toddler.  Take turns keeping each other’s preschoolers on field trip day.


8.7
PARENTAL INVOLVEMENT

Parents should stay with their own children whenever possible, unless arrangements are made for another parent to supervise your children.  This is not the time for parents to visit with each other.  Remember that we should strive to appear as “professional teachers” in such public settings, giving utmost attention to our “students.”


8.8
STUDENT BEHAVIOR

All children must behave in a courteous and controlled manner, able to follow directions, walk in a single-file line, remain silent for short times, raise hands to ask or answer questions.  Each participating student and adult in expected to respect and follow the leader’s directions.  In the event that a child or parent becomes disruptive or behaves in a manner that degrades the Christian witness of the group, the offending family will be asked to leave immediately by the group organizer.


8.9
LIABILITY

Parents are responsible for the supervision of their own children to ensure safety and avoid accidents.  It is always wise to have first-aid supplies on hand (at least some Band-Aids and Antibiotic Ointment).


8.10
GRATITUDE

Children and parents should express thankfulness to leaders, tour guides , etc, before and after the field trip.  Thank you notes and small tokens of appreciation are always appropriate.

SECTION 9

SPECIAL EVENTS

9.0
DEFINITION: Any activity sponsored by MHEA that is similar in nature to those listed in section 9.2.


9.1
SPONSORSHIP:   Each support group should be willing to sponsor one special event each school year.


9.2
LISTING: The following is a partial list of events that have been sponsored in the past:



Spelling Bee



Geography Bee



Math Olympics



Science Fair



Art Contest



Kindergarten Graduation



MHEA Open House



DAR Essay Contest



Junior American Citizens Contest



Field Day



Used Book Sale



Achievement Testing


9.3
JOURNAL Each support group should maintain a journal that describes the processes that were used to set up the event.  This journal should be made available to other support groups for future events.


9.4
PARTICIPANTS FORMS each support group should return the participants forms to the Administrative Board for use in maintaining data base records.


9.5
SUPPLIES: All materials, supplies or other items used in conjunction with the activity shall be returned to MHEA.


9.6
All MHEA sponsored events are subject to review by the Administrative Board.

SECTION 10

ADMINISTRATIVE BOARD MEETINGS

10.0
The Administrative Board shall meet as frequently as required to perform the functions of the board as outlined in Article 5.4 of the MHEA Constitution.


10.1
RULES OF ORDER: In addition to abiding by the MHEA Constitution and MHEA by-laws, the chairperson of the meeting at his discretion may elect to use Robert’s Rules of Order.


10.2
PROXY VOTE: A fully apprised member may send a proxy with another current Administrative Board member, however five members must be present at the meeting to have a quorum.

SECTION 11

FULL BOARD MEETINGS

11.0
The Full MHEA Board shall meet a minimum of three times per school year, this includes the annual planning meeting.  Additional meetings may be called as deemed necessary by the Administrative Board.


11.1
RULES OF ORDER: In addition to abiding by the MHEA Constitution and MHEA by-laws, the chairperson of the meeting at his discretion may elect to use Robert’s Rules of Order.


11.2
PROXY VOTE: In the event the designated board member of a support group can not attend a board meeting he may send a member of his group in his place who meets leadership qualifications.  This representative may vote on anything brought before the Board.  This representative shall be a current MHEA member in good standing.  The Administrative Board shall vote to accept or reject designee sent.

SECTION 12

ELECTIONS

12.0
PURPOSE: The purpose of this section is to establish guidelines under which elections can be held.


12.1
Area Coordinator shall be elected in accordance with the MHEA Constitution.


12.2
Officers shall be elected in accordance with Section 7.1 of the MHEA Constitution. Unopposed member shall be reaffirmed by a vote.


12.3
Administrative Board Members shall be elected in accordance with Article 5.3 of the MHEA Constitution.  Unopposed member shall be reaffirmed by a vote.


12.4
Support Group Leader shall be elected in accordance with Article 8.1 of the MHEA Constitution.  Support Group Leaders that are unopposed for reelection shall be reaffirmed by a vote.

SECTION 13

NEWSLETTER

13.0
MHEA shall produce a newsletter as necessary to inform its subscribers of events, activities, legislative news, contest results, support group news and other items of interest to homeschoolers.


13.1
WHITE SPACE ADS: Space may be made available for paid ads of products and services deemed appropriate for inclusion.


13.2
CLASSIFIED ADS: Space may be made available for paid classified ads for items and services deemed appropriate for inclusion.


13.3
RATE: Ad rates should be set such that the inclusion of ads does not result in an operating loss for the newsletter.


13.4
SUBSCRIPTION: All subscriptions end with the August issue.  Subscriptions may begin at any time; those that do not start with the September issue shall be prorated.

SECTION 14

DATABASE

14.0
The Administrative Board shall appoint a person to maintain a data base which should include the following:



14.0.1
Newsletter subscribers



14.0.2
Members



14.0.3
Contacts: this should include persons that have attended conferences, workshops, activities and events sponsored by MHEA.


14.1
ALLOWED USE: The database may be used as needed for conducting the business of MHEA in any way consistent with this section including but not limited to the following:



14.1.1
Sections may be given out to support group leaders listing persons in their area for the purpose of building support group membership.



14.1.2
Mailings may be done for other organizations or companies if deemed of interest to MHEA by the Administrative Board by the following means:





14.1.2.1
Mailing must be done by MHEA members or an approved mailer.





14.1.2.2
Mailing must be paid for by the organization that requested it.



14.1.3
Any other use shall be approved by the Administrative Board.


14.2
PROHIBITED USES: The database may not be used in any of the following ways:



14.2.1
Data base may not be sold, leased or in other ways turned over to other organizations, companies or parties outside of MHEA.

SECTION 15

CONFERENCES/CURRICULUM FAIRS

15.0
MHEA under the direction of the Administrative and Full Boards should have at least one major event of this nature each year.  This event is to be a major fund raiser, therefore events that could potentially result in net loss should not be entered into.


15.1
LOCATION: The Administrative Board should determine the best suited location for the event.  Consideration should be given to the following:



15.1.1
Available parking



15.1.2
Auditorium seating capacity.



15.1.3
Meeting room availability and size.



15.1.4
Vendor space



15.1.5
Hotel/motel space in the area.



15.1.6
Area restaurants



15.1.7
Ease of accessibility to the location where the event is to be held



15.1.8
Cost of the location


15.2
COSTS: The Administrative Board should set the following rates:



15.2.1
Admission price



15.2.2
Discounts for MHEA members



15.2.3
Vendor space



15.2.4
Vendor ads in our handouts



15.2.5
Any other rates deemed necessary by the Administrative Board 

15.3 SPEAKERS: The Administrative Board shall select the speakers

SECTION 16

SUPPORT GROUP LEADER

16.0 DEFINITION: A support group leader is defined in accordance with Article 8 of the constitution.  Duties are further defined to include the following requirements:

16.0.1  
A Support Group Leader who resides in a two-parent household shall be in agreement with his or her spouse with respect to the practice of home schooling within their family.

16.0.2  
Support Group Leaders shall be members of MHEA and shall pledge to uphold the purpose of MHEA as stated in its constitution and by-laws.

16.0.3  
Support Group Leaders shall abide by the policies and guidelines as set forth by the Board.

16.0.4  
Support Group Leaders shall be Christians and members in good standing of a local church.  Determination of such faith will be by both profession and practice.  The members shall affirm their acceptance of the MHEA statement of faith.

16.0.5  
Support Group Leaders shall maintain good rapport with other Christians in the community.

16.0.6  
Support Group Leaders shall show evidence of a well-rounded knowledge of home education.

16.0.7  
Support Group Leaders shall have completed at least one year of home school.

16.0.8 Support Group Leaders must keep an open line of communication with the MHEA President and Administrative Board.

SECTION 17

PAID STAFF

17.0 In accordance with “Article 6 Administrative Board” of the constitution, whereas in the performance of its duties to fulfill its obligations to uphold the purpose of MHEA, the Administrative Board will have to hire staff that work for salary or wage.  In fulfillment of the hiring process, the Board will follow the following requirements:

17.1 The Board will determine if there exists a need to create a paid position and that the resources necessary to compensate that position exist within the MHEA budget.

17.2 The Board will be responsible for recruiting qualified candidates first from current or past members of MHEA prior to going outside.

17.3 The salary will be set by mutual agreement of the Board and the candidate for the position.

17.4 The Board will approve the hiring by a simple majority of a quorum for the Board.

AS AMENDED JULY 9, 2005


